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IN pursuance of the Commonwealth Railways Act 1917,
I, Henry William, Baron Forster, Governor General

in and over the Commonwealth, acting with the advice
of the Federal Executive Council, hereby approve of the
following By -law No. 19, made by the Commonwealth
Railways Commissioner under the powers conferred by

that Act.

Dated this twenty -third day of December, 1920.

FORSTER,
Governor - General.

By His Excellency's Command,
E. J. RUSSELL,

for Minister of State for Works and Railways.

Commonwealth Railways Act 1917.
PURSUANT to the powers in that behalf conferred upon me
by the Commonwealth Railways Act 1917, I hereby make the
By-law set forth hereunder, to come into operation as from
the first day of January,, 1921, and do hereby repeal By -laws.
Nos. 4, 7, and 16.

NORRIS G. BELL,
Commonwealth Railways Commissioner.

Melbourne, 18th December, 1920.

BY -LAW No. 19
governing the terms and conditions of admission to, employ-
ment (includiñg apprenticeship) in, and dismissal or retire-
ment from the Railway Service in the Northern Territory.

PART I. PRELIMINARY.
This By -law may be cited and known as the Commonwealth

Railways Staff By -law, and will have application to all em-
ployees engaged in the Commonwealth Railways vested in the
Commissioner -who are engaged for the working and mainten-
ance of .the railways in the Northern Territory in the grades
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shown in Tables Nos. 1 and 2 herein contained, and such other
grades as the Commissioner from time to time determines.
This By-law shall not apply to workmen engaged in railway
construction operations.

This By -law is divided into parts as follows: --

(

Part
Part
Part
Part
Part
Part

Part
Part
Part
Part
Part

1. Preliminary.
II.Appointment to the Service.

III. Length of service, promotion, retirement, &c.

IV. Leave and holidays.
V.Allowances, hours, overtime, &c.

VI. Locomotive engine - drivers, firemen, cleaners,
and guards seniority, promotion, com-
putation of time, &c.

VII. Vision, colour sense, and hearing.
VIII. Duties and discipline.

IX. Concuet, appeals, &c.
X.Classification.

XI. Variation and Interpretation of By -law.

1. Interpretations.
1) In this By -law, unless the contrary intention appears--
"Commissioner " means the Commonwealth Railways Com-

missioner, and shall include a Deputy Commissioner
and an Acting Commissioner.

" Officer in Charge " means the officer under the control of
the Commissioner in charge of the railway operations
in the Northern Territory.

" Employee " means any person employed by the Commis =.
sioner under the Act in any grade specified. in the
tables herein.

" Salaried employee " means any person employed by .,thee.``
Commissioner under the Act,, and paid on a yearly*
basis.

" Wages employee " means any person employed by: the, ,.
Commissioner under the Act, and paid on a daily or
weekly basis.

" Person appointed to a permanent office ". means -ahY.y per-
son employed by the Commissioner and appointed = a
permanent office for the wòrking and maintenanee'°of
the railways within the meaning of the Act, and::4u1ÿ
notified of such appointment. .,

" Railways " or " Commonwealth Railways " means.? any
railway in the Northern Territóry vested iu the m=
missioner.
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" The Act " means the Commowwealth Railways Act 1917.
-" Department " or " Service " means the Railways Depart-

ment or Service controlled by the Commissioner.
(2) A reference to a form shall be read as a reference to a

form in the schedule to this By -law.
(3) The provisions of this By -law which apply to an em-

ployee in any designated grade shall be applicable to any
employee who is performing the functions of that grade in
an " acting " 'capacity.

PART IL APPOINTMENT TO THE SERVICE.
2. Application for Employment.

(1) Applications shall be 'invited in such manner 'as the
Commissioner determines.

(2) Each person desirous of permanent employment in the
Commonwealth Railways shall make application in his own
handwriting on the recognised form.

(3) The application shall be addressed to the Commis-
sioner, or the Oflîcer -in- Charge,, or in such manner as is deter-
mined from time to time by the Commissioner.

(4) Each application for position of junior clerk or other
junior position must be supported by

(a) Registrar's certificate of birth or statutory declaration
of the date of birth from the parent or guardian.

(b) Three testimonials of character, one of which must
be from the last employer, or, in the event of an
applicant just leaving school, from the head master
of the school he last attended. Should neither be
obtainable, _a satisfactory reason must be forth-
coming.

(c) Education certificate to the standard determined by
the Commissioner for the respective position.

(5) Each application for employment in other than a junior
position must be supported by such credentials and certifi-
cate of such educational standard as the Commissioner deter-
mines.

(6) The selection of candidates from amongst the appli-
cants shall be made in such manner as the Commissioner de-
termines.

(7) Each applicant selected for employment prior to com-
.mencing duty must pass

(a) An examination by a medical officer selected by the
Commissioner that he is free from mental and
bodily infirmity.

(b) The departmental test for vision, colour sense, and
hearing.

(c) Such educational test as the Commissioner requires.
(8) Each selected candidate must devote himself exclu-

sively to the business of the Department. He must be pre-
pared to go to any part of the Railway Service to which lie is
appointed from time to time, and attend at such hours as are
required.

(9 ) Each selected candidate must strictly observe all rules,
regulations, and instructions which are in- force or which come
into force from time to time.

( 10) In the event of a person being engaged in one of the
States of the Commonwealth. for employment in the Northern
Territory as a wages employee, second class fares in favour
of himself and wife shall be paid to such employee from his
place of abode or the place at which he is engaged, which will
be indicated to him at the time of engagement, to his place of
employment in the Northern Territory. Wages at the approved
rate for ordinary working days shall be allowed such employee
during the time necessarily occupied in travelling from his
place of abode or the place of engagement to such place of
employment.

(a) A twelfth part of the amount paid for such fares shall
be deducted each month from the employee's wages, but where
the engagement is for a period of less than twelve months, theamount , to be deducted monthly will be such as will insure
the deduction of the full fare before the expiration of the
period of such engagement. On the employee remaining for
the full term of his engagement, the total amount so deducted
shall be paid to such employee.

(b) Should such employee resign or be dismissed from his
employment for misconduct or inefficiency or other good cause
before the expiration of twelve months from the time of his
arrival in Darwin, or before the expiration of the period of
engagement should such time be less than twelve months, the
Department may retain the proportion of the amount so paid
for fare deducted as aforesaid, and may deduct the balance
of suéh amount from any amount due to the employee,, or
recover from the employee in any Court of competent jurisdic;
tien the amount so owing by him.

(11) In the event, of a wages employee engaged under the
conditions provided in sub - clause (10) of this clause resign-
ing, or his services being dispensed with other than for mis-
conduct, inefficiency, or other good cause, after three years'
service, second class fares in favour of himself and wife may
be granted to the port nearest the point of engagement. Should
such an employee's services be dispensed with through no
fault of his own after twelve months' and less than three
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years' service, proportion of the employees fare to the port
nearest the point of engagement may be granted as may be
determined by the Commissioner. '

(12) The terms and conditions of engagement of a person
for employment in the Northern Territory as 'a salaried em-
ployee shall be as may be determined by the Commissioner at
the time of engagement.

3. Age of Admission.
The age of admission shall be as may be determined by the

Commissioner.

4. Period of Probation.
(1) The period of probation for appointment to a permanent

office within the meaning of the Act shall be as the Commis-
sioner determines, but no person shall, by - virtue of having been
employed in a temporary capacity for any fixed period, have
a right of appointment to a permanent office.

(2) Where a person is appointed to a permanent office, the
period of probation shall, for purposes of classification or other
purposes, be regarded as service as though the employee had
been appointed to permanent office as from the date he com-
menced .duty.

(3 ) Exception may be granted by the Commissioner in
regard to a term of probation in the case of persons of known
skill and ability transferred from other railway services or
appointed specially with the approval of the Commissioner.

5. Permanent Office.
(1) Appointments to permanent office shall only be made in

respect of positions which are permanently necessary for the
working and maintenance of the railways.

(2) Each employee 'appointed to a permanent office within
the meaning of the Act shall be notified in writing on Form
C.R. 54.

(3) Each appointment shall be governed by merit, suit-
ability, and experience. In making any appointment to a per-
manent office, consideration shall be given to the claims of
persons already holding temporary positions in the grade in
which it is proposed to make the permanent office, and,, every-
thing else being equal, preference shall be given to such persons
in the order of their seniority in the Service. For the pur-
pose of this clause, seniority shall be determined as provided
in clause 8 (4), (5), and (6).

(4) No person will be appointed who 1s not up to the stan-
dard fixed by the Commissioner in vision, colour sense, and
hearing, or who, in the opinion of the departmental medical
officer, is unfitted, or who fails to pass such educational or
other examination or test as the Commissioner imposes.

6. Temporary Employees.
Each employee who has not received notification of his ap-

pointment to a permanent office, on Form C.R. 54, shall be
regarded as a temporary employee, whose services are termin-
able by the Officer-in-Charge at any time.

PART III. LENGTH OF SERVICE, PROMOTÏON,
RETIREMENT, ETC.

7. Credit for Prior Employment.
(1) Any person who at the 'commencement of the Act was

employed in the construction or working of any Commonwealth
railway, or is at any time thereafter employed in the Service
and who is appointed to a permanent office, and who,' prior to
his first employment in the construction or working of any
Commonwealth railway, held a permanent appointment (in
this clause referred to as "prior pe:-manent employment ",) inthe Public Service of the Commonwealth, the public, railway,
or other service of a State, or under Any authority constituted
under a State, and whose employment in the construction or
working of any Commonwealth railway or in the Railway
Service has been continuous with his prior permanent em-
ployment shall, subject to this clause, be entitled

(a) to have the period of his prior permanent employment
and the period of his employment in the construction
or working of any Commonwealth railway reckoned
as employment in the Railway Service for the pur-
pose of computing any annual, sick, or long- service
leave under any By -1áw; and

(b ) to receive upon his retirement from the Railway Ser-vice compensation, retiring allowance, or gratuity
to such amount or at such rate as he would have
been entitled to receive at the termination of his
prior permanent employment had he at that time
been eligible to retire from his prior permanent
employment as having attained the retiring age :

Provided that an employee shall not be entitled, by reasonof his prior permanent employment, to long - service leave or
leave upon retirement for a longer period than four months.

(2) For the purposes of this clause employment shall bedeemed to be continuous with prior permanent employment
provided Chat a period of not more than three working dayselapsed between the termination of the prior permanent em-ployment of an employee and the commencement of his first-mentioned employment.
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(3) Any person appointed to a permanent office shall, for
the purpose of computing 'annual, sick, or long- service leave
under any By -law, be entitled to have his period of continuous
employment in the construction or working of any Common-
wealth railway or in the Railway Service reckoned as employ-
ment in the Commonwealth Railway Service.

8. Promotion.
(1) Promotion from one class or grade to a higher class or

grade will be governed by merit, suitability, experience,, and
conduct, and all else being equal, preference will be given to
the employee who is the senior in his class or grade.

(2) Promotion from one class or grade to another is con-
tingent upon the existence of a vacancy or the creation of an
additional position. in the higher class or grade.

(3) As far as practicable, the existence of any vacancy shall
be notified to the employees.

(4) The relative seniority in the Service of salaried em-
ployees in the same grade shall be primarily in accordance
with the amount of salary received after deducting therefrom
any amount which may be properly deducted as representing
an increase due to location, or other allowance not regarded
as part of the salary. Employees having equal seniority,
after any necessary deductions from salaries have been made
as specified, shall be regarded as having equal claims to pro-
motion on the grounds of seniority. Provided that salaried
employees receiving less than the rate provided in subdivision
(10) of class 5,, Table No. 1; may, on receiving the salary
last named, be placed in classification order amongst salaried
employees in that class, according to the date of entry to the
Service, or appointment to the salaried staff as may be
deemed equitable by the Commissioner.

(5) Excepting in the case of drivers, firemen, and cleaners,
the relative seniority of wages employees in the same grade
shall be based on length of continuous employment in the
Commonwealth Railways or Commonwealth Railway Works in
the grade, but if such continuous employment has covered two
or more allied grades ( e.g., guard, shunter, porter ) , the length
of employment shall be based on the total of the service in
such allied grades.

(G) The seniority of drivers, firemen, and cleaners shall in
each grade be fixed as from the date of commencing duty as
driver, fireman, or cleaner, as the case may be; provided that
any employee in any of the grades specified who has not been
promoted to a higher position owing to unsuitability, or
failure to pass a prescribed examination at the second attempt,
shall not rank senior to any employee of a later commencing
date who has been. promoted before him.

9. Employees Leaving Service.
(I) Except those whose employment is from hour to hour

or day to day, any employee intending to resign his position
in the Service must give not less than a fortnight's notice of
such intention. Failure to do so may be regarded as breach of
discipline, and affect the entries upon any official record of
service.

(2) Excepting where an employee has been dismissed the
Service for misconduct or irregularity of any kind, and ex-
cepting those whose employment is from hour to hour or day
to day, the Department will give at least a fortnight's notice
of intention to dispense with an employee's services.

10. Retiring Age.
(1) No employee shall remain in the Service after reaching

the age of sixty -five years.
(2) Any employee who has attained the age of sixty years

and who so desires may, with the permission of the Commis-
sioner, retire ,from the Service.

11. Return of Departmental Property.
Each employee leaving the Service shall hand to the person

in charge any uniform, books, or other departmental- property
Which is in his possession, and for which he is held accountable.

12. Re- admission to the Service.
No one having left a permanent office shall be re- admitted

except on the especial authority of the Commissioner.

13. Reduction in Staff.
The Commissioner may, if he thinks it desirable, abolish any

office, or reduce the number "of staff, including those who have
been appointed to permanent offices, and in such cases he. may
dispense with the services of any number of employees and
make such reduction in grade or other adjustment as may be
necessary. Such action will not be regarded as a dismissal,
and every regard will be had to the claims of employees con-
cerned before the staff are dispensed with or reduced or other-
wise dealt with. Employees who are required to leave the
Service in. consequence of reduction of staff or insufficiency of
work, and are subsequently re-employed within twelve months
therefrom, shall receive credit for their previous service, and
their service -shall be deemed to be continuous with the ex-
ception of the time in respect of which their services were
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dispensed with. Where an employee is out of the Service
for a period exceeding twelve months, credit will not be given
in respect of the previous service.

14. Retirement from the Service.
Where, in the opinion of the Commissioner, an employee is

unable to perform his regular duties owing to permanent ill-
health,, defective eye - sight, or cause other than the result of
an injury sustained on duty, which will be dealt with under
the Workmen's Compensation Act 1912, the Commissioner may
re- arrange his duties as he considers necessary, or retire him
permanently. ..

Provided that where an employee takes up oilier duties the
salary or wage of such employee may be adjusted in propor-
tion to the nature or value' of the services rendered.

PART IV.- -LEAVE AND HOLIDAYS.
15. Annual Leave.

(1) 'Each employee shall be entitled to annual leave in
respect of each full year's service, and will be allowed, at the
convenience of the Department, by the Officer-in-Charge, as
under: --

Leave allowed.
Wages employees ..
Salaried. employees

(2) In computing length of service for annual leave only
continuous service shall be reckoned. Approved absence
from duty, or absence on account of sickness or accident, in
the course of a year shall not be deemed to break continuity
of service in the Commonwealth Railways for annual "leave
purposes, provided the total period covered by such approved
absence in respect of such year shall not exceed three calendar
months. Where the approved absence exceeds three calendar
months, leave will be granted only in respect of the time
worked during the year. This, however, shall not apply to
any time during which an employee is on accumulated annual
leave.

12 workng days.
1 calendar month.

(3) Under ordinary circumstances annual, leave will not
be allowed to accumulate for more than three years; but in
special cases, with the approval of the Officer -in- Charge, the
leave-may accumulate for a period of five years.

(4) Any employee may, on application, and subject to the
approval of the Commissioner, be granted, in addition to his
annual leave, or accumulated annual leave,, leave of absence
without pay for a period not exceeding three months. Any
application for extended leave of absence for the purpose . of
visiting countries beyond the limits of Australasia will be
dealt with by the Commissioner on its merits. Failure on
the part of any employee to return to duty within the speci-
fied period of leave granted, or to afford satisfactory ex-
planation of such failure, will be regarded as a breach of
discipline, and treated accordingly.

(5) In the event of a salaried employee travelling, on
accumulated annual leave, the Commissioner may grant súch
reasonable time travelling from and to the Northern Territory
as he deems the circumstances warrant.

(6) Subject to the foregoing, any employee who declines to
take his leave when directed to do so shall be Iiable to forfeit
such leave.

(7) Any employee who is about to be retired in conse-
quence of physical infirmity, or the attainment of the age of
retirement, and who has no annual leave actually due to him,
may be granted proportionate leave prior to the termination-
of his employment, based 9 on the- number of months worked
since the date on which his leave last became due.

(8) Any employee whose services are dispensed
. with

through slackness of work or 'whose resignation is accepted
shall be allowed such proportionate annual leave that hiS
service bears to the full twelve month's, with a minimum of
one -half day.

(Yl ) Any employee who, at the time of leaving the Service,.
is not entitled to annual leave, shall be granted one day's pay
for any public holiday on which he lias worked, and for which
he lias not been granted a day's leave of absence, provided
his length of service exceeds one month.

(10) Each employee shall, On or before such date in, each
year as is fixed by the Officer -in- Charge, make application ii
writing for the leave to which he is entitled.

(11) Any employee dismissed the Service for misconduct. or
irregularity of any kind shall forfeit any annual leave, includ-
ing accrued annual leave, that would in the ordinary course be
due to him. In special cases, at the discretion of the Com-
missioner, payment may be made in respect of accrued annual
leave wIúch had been deferred at the instance of the Depart-
ment and for departmental reasons.

(12) Salaried and wages employees pn annual leave and
desiring to visit one of the southern- States of the Common-
wealth may, after prescribed periods of service, be granted
return passages for themselves and single passages for their
wives under such conditions as may be determined by the
Commissioner. .

(13) Annual leave shall be paid for at the employee'
classified rate at the time the leave is . taken.

i,.. .._
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16. Public - Holidays..
.-(1) Each employee who has had the equivalent of 24

working days' service during the preceding six months and
who is on the books of the Department on the day preceding
the holiday, shall be entitled to the following days (referred
to herein as " public holidays ") on full pay, viz.: --

The 1st day of, January.
The 26th day of January.
Good Friday.
Easter Monday.
Anzac Day.
The anniversary of the birthday of the Sovereign.
Eight Hours Day.
Christmas Day.
The day following Christmas Day.
Trades Picnic Day.

(2) If a wages employee is required to work on a public
holiday, he may be granted leave in lieu thereof,, or given
additional pay for the time worked.

(3) Tradesmen and classified mechanics' helpers may be
paid at double, their ordinary rite of pay for time worked on
Christmas. Day, Good Friday, or Eight Hours Day, and may
in addition be granted leave in lieu thereof or additional pay
for the time worked.

(4) A salaried employee who is compelled to work on any
public holiday specified above may be granted leave in lieu
thereof, or be allowed additional pay at ordinary rate for the
time worked, with a maximum of one day's pay.

(5) If the time worked on the public- holiday is less than,
the employee's regular working time for the day of the week
concerned, he shall, in addition to his day's pay, be allowed
the proportion of .a day's pay therefor that the hours actually
worked bear to his regular hours of duty for such day, but
in such case no leave shall be allowed in lieu thereof.

(6) Should any of the public holidays specified above
occur during the currency of an employee's annual leave, an
additional day, in lieu of each such holiday, shall on applica-
tion being made before the leave is commenced, be added to
such annual leave.

(7) If any public holiday is not observed by the Depart
ment on the date on which it falls, then the privilege shall
apply to the day on which it is so observed.

(8) Days taken as leave in lieu of public holidays worked
shall be paid for at the employee's classified rate at the time
the leave is taken.

(9 ) In the case of any employee, who is absent on approved
leave without pay up to three calendar months,, additional
leave in lieu or payment may be granted for any public holiday
occurring during the period of such approved leave. When
the approved leave without pay exceeds three calendar months,
additional leave in lieu or payment for such holidays shall
not be granted.

94

17. Absence from Duty owing to Illness.
(1) Should an employee, owing to illness or other cause,

be unable to attend duty, he must, as soon as possible, advise
the person in charge, by letter, telegram, or telephone.

(2) The advice must be sent, where possible, at least two
hours before the employee is booked for duty.

(3) If an employee fails to give the advice required, he
must furnish an explanation of such failure.

(4) If an employee is absent from duty through illness for
more than one day he must, . if required by the Officer -in-
Charge, furnish a medical certificate as to the cause of absence.
Such certificate, if required, must be supplied within three
days, '.otherwise the employee shall be treated as absent from
duty without leave. The medical certificate shall specify the
nature of the illness and the probable period of absence. If
the absence extends beyond fourteen days,, the employee must,
if required so to do, furnish a further medical certificate, and
also furnish from time to time such further medical certificate
as is required by the Officer -in- Charge.

(5) An employee -Jwho has supplied a medical certificate to
cover absence from duty, shall, if so required by the Officer -
in- Charge, submit himself for examination by a specified
physician, . and the certificate of that physician shall render
null and void as from the date thereof the medical certificate
under which the employee's absence had been previously
allowed.

(6) A salaried employee may, in accordance with a scale
to be fixed by the Commissioner, be paid full or partial salary
for the full or any portion of the period during which such
employee -is absent from duty on account of illness.

18. Accident Pay.
Subject to the provisions of the Act, any wages employee

incapacitated for work on account of personal injury by
accident arising out of and in the course of his employment
shall be allowed payment in accordance with the provisions
of the Commonwealth Workmen's Compensation dot 1912, or
any amendment thereof.
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PART V. ALLOWANCES, HOURS, OVERTIME, ETC.
19. Travelling Allowance.

(1) Unless otherwise authorized by the Commissioner, an
employee required to travel from his home station (or head-
quarters) on departmental business shall receive the following
travelling allowances:- -

Salaried Employees In accordance with scale to be fixed
-by the Commissioner.

Wages Employees Daily allowance, 8s.; daily allowance
after fourteen days in any one place, 6s.

(,2) The allowance per day shall represent the expense of
three meals and a bed, and the allowance for each meal and
bed respectively shall be one quarter of the daily allowance.
Where suitable free sleeping accommodation is provided by
the Department, the allowance for a bed will not be given.

(3) No allowance for breakfast, dinner, or tea, as the ease
may be, shall be granted to any employee unless he commences
travelling from his home station (or head - quarters) one hour
before, or unless he returns to such home station (or head-
quarters) one hour after the recognised hours in the
Territory for the respective meal hours. If an employee arrives
at the home station (or head - quarters) after midnight, the
'allowance for a bed will be granted, but the method of calcu-
lating the amount due may be varied, as may be determined
by the Commissioner.

(4) When an employee travels by sea, the passage money
for which includes subsistence,, one - quarter of the ordinary rate
to which such employee would be otherwise entitled shall be
allowed.

(5) Subject to the approval of the Commissioner, the
Officer-in-Charge, on being satisfied by vouchers and such other
evidence as may be required, that an employee (entitled to
travelling allowance) necessarily incurred a greater . outlay
than is provided for in the foregoing, may increase the allow-
ance at his discretion.

(6) An employee whose duties necessitate continuous
travelling or prolonged absence from his home station, may
be paid a weekly or monthly allowance as may be determined
by the Commissioner.

20. Travelling Time.
Computation of the time allowance due to any wages em-

ployee for travelling on duty as a passenger on any portion
of the railways shall be in accordance with the following:- -

Except tradesmen and classified mechanics' helpers,
any employee who travels as a passenger to and
from work shall be paid for the first eight hours
of any consecutive twenty -four hours. If the first
eight hours is on a week day, payment shall be
made at ordinary time rate. If the first eight
hours its on a Sunday, payment shall be made at
Sunday rate, but if the first eight hours is partly
on a week day and partly on Sunday, ordinary time
rate and Sunday time rate shall be paid on the
basis of the proportions involved in such eight
hours.

( b) Tradesmen and classified mechanics' helpers who
travel as passengers to or from work shall be paid
up to a maximum of sixteen hours at ordinary rate
in respect of each twenty -four hours' travelling. In
this section travelling time shall be deemed to
commence as from the time the employee leaves the
depôt.

The foregoing conditions will not apply to an em-
ployee on transfer.

21. Sunday Time.
(1) Sunday time will consist of time worked between mid-

night on Saturday and midnight on Sunday.
(2) Double rate shall be paid to salaried and wages em-

ployees, provided that in the case of a salaried employee
Sunday time shall not be paid for unless it was unavoidable
on account of the Sunday train service, or unless it waq
specially authorized by the Officer -in- Charge.

(3) Any employee who is called upon to commence and
finish a shift on a Sunday shall be paid a minimum of one
quarter of a day at the Sunday rate. 4

(4) In computing the payment due to any salaried em-
ployee for Sunday work, the amount of such employee's salary
shall (after deducting therefrom district allowance, and such
other allowances which do not form part of the classified
salary) , be divided by' 313 to determine the daily rate. Two
hours shall be computed as a quarter of a day, but the total
time paid for Siniday work to any salaried employee shall
not exceed one day's pay at the Sunday rate.

22. Hours of Working.
(1) The following will constitute the ordinary hours of

working: --
(a) Salaried employee Such hours as may be approved

by the Commissioner from time to time.
(b) Wages employee

(i) Running staffEighty-eight hours per fortnight.
(ii) Other employees -- -Forty -four hours per week.

(a)

(e)
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(2) When time short of the minimum is caused 'by a strike
of workmen or employees, or by the failure of the employee to
perform any work allotted to or available fol. him within the
provisions of this By -law during the periodo the eighty -eight
hours per fortnight, or forty -four hours per week, shall not
apply.

23. Payment for Portions of an Hour.
In computing the amount due for time worked, portions of

an hour will be calculated as under:

Time worked in excess of whole hours.

Less than 8 minutes .. ..
8 minutes, but less` than 23 . .
23 minutes, but less than 38
38 minutes, but less than 53 . ,
53 minutes, but not more than 60 ..

Allowance.

Nil
15 minutes
30 minutes
45 minutes
1 hour

24. Usual Office Hours.
The hours of employees in administrative offices shall be ás

may be determined by the Commissioner from time to time.

25. Afternoon or Night Shift.
Excepting Work performed by the running staff, any shift

in the Mechanical Engineering Branch, commencing or finish-
ing after the approved time oF closing, and before the approved
time of opening the workshops, -shall be regarded as an after-
noon or night shift, and shall be paid for at rate and a
quarter.
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26. Payment for Overtime.
(1) In computing overtime due to an employee, travelling

time, interval time, and Sunday time shall be excluded, and
the Officer -in- Charge may also authorize the exclusion of such
time as is lost owing to the employee's own fault or Mis-
management.

(2) Subject to the last preceding sub - clause, and excepting
those who may be paid a fixed rate to cover all time worked,
overtime shall be paid for as specified hereunder:- -

(a) Tradesmen and mechanics' helpersRate and a half
for the first two hours and double rate there-
after for all time worked outside the usual working
hours. Provided that such rates of overtime shall
not apply to members of the running staff who, for
the time being, may be acting as mechanics' helpers.

Any employee in this section who, having . left
work and is recalled for duty after the usual finish-
ing time, shall be paid a minimum of two hours at
the overtime rate. Provided that such minimum
shall not apply to any employee who desires to
return to work after the usual finishing time in
preference to working a continuous shift.

(b) Maintenance gangers and fettlers Rate and a half
for time worked outside the usual working hours.
'Provided that where an employee in this section is
brought on duty before the usual commencing time
to run his length or for any other cause, and books
off duty before the ordinary time of finishing, time
outside the usual working hours shall not be paid
at the overtime rate.

(c) Running staff employees Rate and a half for all
time worked in excess of eighty -eight hours per
fortnight.

(d) Other wages employees .Rate and a half for all time
worked in excess of forty -four hours per week.

(e) Salaried employees Rate and a half to such em-
ployees and under such conditions as may be deter-
mined from time to time by the C6mmissioner.

In computing payment due to any salaried em-
ployee in respect of overtime worked, district allow-
ance and such other allowances which do not form
part of the employee's classified salary, shall be
excluded.

(f) Overtime earned in any pay period must be paid for
as far as practicable with the ordinary wages for
that period.

27. Acting in Higher Class or Grade Special Work.
(1) A wages employee temporarily filling a position in 'ahigher class or grade than his own will receive the minimum

rate of pay for the higher class or grade for the actual time
worked therein, provided that such minimum is as high or
higher than the pay he was receiving in his ordinary position,
and (except in the case of a cleaner or fireman, acting as a
fireman or driver respectively) the employee acts in the highercapacity more than four hours in the aggregate in each payperiod. A cleaneror fireman acting as a fireman or driver
respectively to be paid the minimum rate of pay for the higher
grade for the actual time so occupied.

(2) A salaried employee performing duties in a higher classthan his own may be paid such allowance under such con-ditions as may be determined by the' Commissioner.
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28. Transfer Allowances.
(1) Any employee transferred from one station to another

to suit the convenience of the Department, shall be paid actual,
reasonable,; out -of- pocket expenses, but in each case, except
for single meals or beds, receipted vouchers giving details of
the expenses shall be submitted for the actual amount claimed.
Transfer expenses shall not apply to an employee temporarily
transferred on relief work nor to any employee who applies,
and is permitted, to transfer to suit himself.

(2) Any employee who is transferred to suit the con-
venience of either the Department or himself may be granted
a free pass on the railway for himself, his wife, daughters
of any age resident With and dependent upon him, and sons
not over eighteen years of age dependent upon him, and also
free transport over such railway of his furniture and effects.

(3) In the case of a' married man who is permanently
transferred to suit the convenience of the Department, the
man shall be given at least forty -eight hours' notice, and
allowed such time as is, in the opinion of the Officer -in- Charge,
necessary, with a maximum of one day, in which to pack, and
such time as is' necessary, with a maximum also of one day,
to unpack his furniture.

(4) An employee being transferred shall not, lose pay for
working time necessarily occupied in travelling in connexion
with the transfer.

(5) Each employee will be required to accept any transfer
offered him, but in respect of transfers not involving any
question as to the employee's fitness for the position already
occupied, he may, if he desires, make representations in the
direction of avoiding transfer. If time permits, and the em-
ployee has . shown good reason why transfer should not be
effected, an effort will be made to procure a substitute; . but
it must be understood that,, whether representations have been
made or not, any order of transfer issued, but not withdrawn
or suspended, must be acted upon by the employee concerned,
and that failure to do so will be regarded as a case of in-
subordination, and dealt with accordingly.

29. Free Passes and Privilege Tickets.
(1) A pass may be issued to any employee

( a) A station -to - station pass, when on annual leave,
available over the railway. Such pass may include
the wife, daughters of any age resident with the
employee and dependent upon him, and eons de-
pendent upon him, but not more than eighteen years
of age.

( b) When it is necessary to travel over the railway in
connexion with official duties.

(c) Who is injured, or to the wife and children of an
employee who, in the opinion of the departmental
medical officer, should be sent to any point on the
railway for treatment.

[Norn. --+In instances where a sick or injured employee
cannot obtain a pass through the prescribed channel in time
to enable him to travel by train to visit a doctor, a memo.
pass may be issued by the nearest stationmaster, and the .

guard of a passing train is authorized to take the employee
on without a pass to the nearest place where such pass can be
obtained. If the stationmaster is not satisfied that a pass
should be issued, the employee is to pay his fare, and on subse-
quently producing evidence that the journey was made for the
purpose of obtaining medical attention, he shall be granted
a refund of the fare paid by him. The employee issuing the
memo. pass, or authorizing the free carriage of the sick or
injured employee, must lie satisfied as to the genuineness of
the illness or injury in each case, and must immediately
forward a report to the Officer -in- Charge representing briefly
the particulars of the case. This will also apply to the wife
and children of an employee.]

(2) The Officer -in- Charge may, at his discretion, issue a
separate annual leave pass in favour of an employee's wife or,
children when it can be reasonably shown that it is not con-
venient for them to travel at the same time as the employee.

(3) First class passes will be granted when on leave to any
salaried employee whose salary' exceeds £156 per annum; second
class passes will be issued to other salaried employees, and to
all wages employees.

(4) After six months' continuous employment any employee
may be granted privilege tickets at such rates and under such
conditions as may be determined by the Commissioner.

30. Water and Stores.
The Commissioner may, at his discretion, and subject to

such conditions as he imposes, allow to employees the follow-
ing services free of charge :

(a) Supply of water for domestic purposes where supplies
are not procurable locally.

(b) Haulage on the railways of food and clothing for per-
sonal use or use of family, but at the absolute risk
of the owner.
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PART VI.-- LOCOMOTIVE ENGINE- DRIVERS, FIREMEN,
CLEANERS, AND GUARDS, COMPUTATION OF
TIME, ETC.

31. Computation of Time of Locomotive Driver,
Fireman, and ;Cleaner.

The computation of time of a locomotive driver and fireman
shall be in accordance with the following:

(a) In " engine time " shall be included the time en-
gaged in booking on, perusing the shed running
sheet and notices, examining the engine and its
equipment, preparing the engine for service, and
connecting with the train or point of work at the
commencement of a shift or trip, or in taking the
engine from the train to the depôt, examining and
equipping the engine, and leaving it roadworthy in
the shed or any other designated place, booking
repairs required (if any) , making reports in con-
nexion with a shift or trip, and booking off duty at
the end of a shift or trip.

For preparing an engine and getting out to traffic
points, and for stabling an engine after passing
traffic points, the following time shall be al-
lowed:

For preparing
Main line engines -45 minutes.
Shúnting engines -30 minutes.

For stabling
Main line or shunting engines -30 minutes.

Provided that any engineman engaged on a
broken shift who takes out, for the second portion
of the shift, the same engine as he brought in at
the break of the shift, shall be credited with
" engine time " actually worked at the end of the
first portion of the shift and the commencement of
the second portion of the shift, subject to a maxi-
mum -of 30 minutes in each case and provided
further, that any engineman who takes out a fresh
engine for the second portion of the shift shall be
allowed time for preparing as though the engine
were being prepared for the full shift.

(e) The allowance for preparing an engine and stabling
it, as the case may be, shall. be made only to the
engineman actually performing such work.

(d) Any driver or fireman Who is booked for duty at a
specific time, and whose services cannot be utilized,
shall be notified that he is not required by message,
left at his place of residence or accommodation, as
soon as possible, but at least two hours before the
time due to sign on.

(e) Any driver or fireman booked on .duty who has not
been notified as provided in the preceding sub-
clause, but is informed before leaving the shed with
his engine that he is not required for work on a
train, shall be entitled to a minimum allowance of
two (2) hours' pay, but he shall be available for
work if required during the period for which he is
paid, and may be called upon for further duty
without any period of rest. If, on any occasion, a
driver or fireman is booked on within two hours
from the time of being previously booked on he
shall, in respect of such previous booking, be allowed
payment only up till the time at which he is again
booked on.

(f) Any driver or fireman, booked on duty, who goes out
of the shed on to traffic work, shall be entitled to
a minimum allowance of four (4) hours' pay, but
he shall be available for work if required during
the period for which he is paid.

(g) Any driver or fireman who is booked off duty for
rest at a station, other than his home station,
shall not receive paymetnt for the time so booked
off, unless the interval is under four hours, when
payment will be made for such interval as " interval
time " at full rate. Any interval of four' hours or
over shall be regarded as time booked off.

)h ) Any driver transferred to a depôt shall be allowed
. reasonable time to learn the roads at and radiating

therefrom, and the signals in connexion therewith,
and during such''period he shall perform the duties
of fireman, but shall be paid at his driver's rate,
provided that, for any days in excess of what the
Officer -in- Charge regards as a reasonable time in
which to learn the roads and signals, such driver
shall be paid at the maximum rate ruling for fire-
men at the depôt concerned until such time as ,the
locomotive officer shall certify that such driver has
learned the roads and signals.

(i) Any 'driver, fireman, or cleaner who remains in charge
of an engine under steam shall be credited with
actual time so employed. -

(j) Any driver or fireman who, in consequence of slack-
ness of work,, is temporarily employed in a lower
class or grade, shall be paid at the maximum wage
of such class or grade.
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(k) No person shall be permitted to act or to be pro.
rooted to the position of" locomotive driver or fireman
without having passed such form of examination
and tests at the Commissioner may impose from
time to time.

32. Guard's Time Allowance, &c.
(1) A guard shall be credited with a time allowance as

specified in this clause, for booking on or off, perusing the
roster and notices, making up his train when necessary, in-
specting his train, recording tonnage, > testing brakes, inspect-
ing contents of van, compiling train waybills, and other
reports. .

-

(2) The time allowance before departure shall be 30
minutes or such other time as may be approved by the
Officer-in- Charge.

(3) Any employee acting as a guard's assistant, when not
required until, starting time, shall be given. an allowance of
10 minutes to sign on duty, read orders, &c.

(4) When required to assist the guard, before starting
time,, the assistant guard is to be allowed actual time required,
subject to a maximum of 30 minutes or such other time as
may be approved by 'the Officer-in- Charge.

(5) Any guard, travelling as a passenger to .take charge
of a train, will be allowed only such time, when being signed
on, to receive and sign for orders, &c.,, as may affect his
working.

(6) The time - allowance after arrival shall be 30 minutes
or such other time as may be approved by the Officer-in-Charge.

(7) If it is, absolutely necessary for the guard to be on
duty- in excess' of the time allowed, an explanation is to be
made on the working sheet, and initialed by the employee who
attests the guard's signature, as to how the extra time was
occupied.

(8) ,Any employee acting as a guard's assistant will be
allowed sufficient time to sign off after arrival of train,

(9) Any guard or employee acting as a guard's assistant,
arriving as a passenger, is to be allowed reasonable time after
arrival of his train to reach the place where he signs off.

(10) Any guard or employee acting as a guard's assistant,
finishing with a train at a point more than a quarter of a
mile distant from where required to sign off duty, will be
allowed sufficient time additional to walk from such .point-to
the place of signing off.

(11) . Where, in the . opinion of the Officer -in- Charge, a longer
time is necessary for the work included in sub - clause (1),
before departure of after .arrival,, than is shown in the
allowances previously provided by this clause, special
allowances may be fixed by the Officer -in- Charge, but, in all
cases, particulars must be brought under notice by the guard
at the time.

(12) Any guard who, before departure from or after return
to his head quarters, is continuously employed at shunting
duties, other than those usually required in connexion with
the making up of his train, for a period which, together with
that occupied in the duties specified in sub - clause ( 1 ) , is in
excess of the allowance to which he is entitled under the
provisions of sub- clauses (2) or (3) shall, subject to the
approval of the Officer-in-Charge, be credited with the actual
time so occupied, instead of such allowance.

(13) Any guard who is booked for duty at a specific time,
and whose services cannot be utilized, shall be notified that
he is not required, by message left at his place of residence, or
accommodation,, as soon as possible, but at least two hours
before the time due to sign on.

-(14) Any guard booked on duty, who has not been notified
as provided in the last preceding sub - clause, but is informed
before ,starting work that his services are not required on a
train, shall be entitled to a minimum . of two hours' pay, but
he shall be available for work if required during the period
for which he is paid, and may be called upon for further
duty without any period of rest. If, on any occasion, a
guard is booked on within two hours from the time of being
previously booked on he shall, in respect ,of such previous
booking, be allowed payment only up till the time at which
he is again booked on.

(15) Any guard, booked on duty and running a train as a.
guard, shall be allowed a minimum of four hours, and shall be
liable to work such four hours either on or in connexion with
the train or at a station.

(16) A guard, who is booked off duty for rest at a station
other than his home station, shall not receive payment for the
time .co booked off unless the interval is less than four hours,
when payment will- be made for such interval as " interval
time " at full rate. Any interval of four hours or more shall
be regarded as time booked off.

(17) A guard transferred to a depôt may, except in special
cases,, be allowed one run in each direction to learn the roads
radiating from such depôt, and the signals in connexion .
therewith, and during such runs he shall perform the duties
of assistant guard.

(18) A guard may be utilized to work _.on any station
during any period for which he is paid.

(19) No employee shall be permitted to act as a guard unless
he has passed the required examination for appointment to
this grade.
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33. vision, Colour Sense, and gearing Test.

(1) Each employee must have vision and. hearing sufficient
for his avocation; but the following special condition shall
apply to and govern employment . in every grade which is
concerned in the movement or signalling of trains, and also
employment in every grade from which employees are ordi-
narily selected for positions involving the movement or
signalling of trains:

(a) All vision tests are tö be made with the naked eye,
and there must be no condition which may impair
the vision.

(b) No person shall be appointed to the Service who can-
not satisfactorily pass the following tests:

T VIL VISION, COLOUR SENSE, AND HEARING.

Vision.- -tTest types at a distance of 20 feet.
Ability to read correctly with each eye the whole
of the type on the test card.

Colour Sense. Professor Holmgren's wools.
Ability to correctly pick out the shades of red
and of green from the other colours.

Hearing. Ability to count the strokes of an
acoumeter at a distance of 20 feet.

(c) If an applicant produce a satisfactory medical certi-
ficate given by a State railway medical officer, or a
certificate given by the head of any branch of any
State Railway Service in which the applicant is
employed, showing he lias normal vision, colour
sense, and hearing, the Officer -in- Charge may dis-
pense with any further examination until the
periodical re- examination provided for in this
clause.

(2) No person, already in the Service, will be permitted to
continue in any of the grades referred to in sub clause (1) of
this clause who cannot pass satisfactorily the following
tests:

(a) Locomotive driver, fireman, cleaner, and signalman
(NOTE.Signalman means any person in charge

of the working of signais. )
Vision. Not less than 20/30 with both eyes

open, neither eye to be less than 20/80. Where
the vision is less than 20/30, but not less than
20/40 with both eyes, neither eye being less than
20/80, an employee will not be disqualified if he
can pass a satisfactory practical test with fixed
signals or hand lamps and flags at a distance of
700 yards.

Colour sense. --The same as for applicants
entering the Service until Williams' testing
lanterns are available.

Hearing. Ability to hear an ordinary conver-
sational voice at a distance of 10 feet.

Cleaners are not to be appointed as firemen
unless they have vision not less than 20/30 with
both eyes open, neither eye being less than 20/40.

(b) All other employees, including stationmasters or other
persons in charge of stations, guards, shunte"rs,
porters, gangers, fettlers, train examiners, &c.

Vision. Not less than 20/40 with both eyes
open, neither eye to Jr e less than 20/120. Where
the vision is less than 20/40, but not less than
20/60 with both eyes open, neither eye being less
than 20/120, an employee will not be disqualified
if he can pass a satisfactory practical test with
fixed signals or hand lamps and flag signals at a
distance of 600 yards.

Colour Sense. The same as provided for insub - clause (2).
.Searing, The same as provided for in ,sub-clause (1) .

(c) No person is to be appointed as signalman, guard, or
shunter unless his vision is not less than 20/30
with both eyes open, and not less than 20/40 with
each eye separately.

(3) The first examination as to vision, colour sense, andhearing shall be made as soon as practicable in respect of eachemployee who has 'not been so examined by an examinerauthorized by the Commissioner, and for the future each em-ployee, with the exceptions shown in this sub - clause, will beexamined in vision, colour sense, and hearing every fouryears until he is forty -five years of age, and thereafter atintervals not exceeding two years.
Exceptions

(a)(a) Drivers whose vision is found to be less than 20/20
each eye, are to be re- examined yearly, or oftenerif necessary.

(b) Employees who do not pass the standard tests, butwho are retained in their positions because they
passed the practical Etests;, are to be re- examinedyearly..

(4) Each employee must have.,his vision, colour sense, and
hearing re- examined before being promoted, from a lower to a
higher grade, unless he has passed a satisfactory examination
within the previous twelve months.

(5) After an accident where the exhibition . of a wrong i.
signal or the misinterpretation of a signal may have been
among the causes contributing to the accident, or after . in-
juries to the head, eyes, or ears,, or after illness of a seriowe
character, an employee must have his eye -sight and hearing
re- examined.

(6) If there is reason to suppose that the vision, colour
sense, or hearing of an employee has deteriorated subsequent
to the date of his last examination, he must be re- examined
irrespective of the date on which he was last examined.

PART VIII. -- DUTIES AND DISCIPLINE.
34. Duties and Discipline.

(1) Each person shall confine himself exclusively to his
duties, and shall hold appointment conditionally on his being
subject to and strictly observing all rules, regulations and
instructions. The duties to be performed and the diseipline
to be observed shall be as specified in the Bylaws, rules,
regulations, and instructions of the Department which are in
force, and which come into force from time to time, and such
rules, regulations, and instructions shall be read in conjunction
with this By -law.

(2) No employee shall, in the columns of the press, comment
on the administration of the Department, nor shall he use for
any purpose other than for the discharge of his official duties
information gained by or conveyed to him through his con-
nexion with the Department; and he shall not communicate
such information to any person except in the exercise of his
duty.

(3) No employee shall, without the written consent of the
Commissioner, engage in any employment outside the duties
of his office.

( 4 ) No employee shall address any communication concern-
ing his duties in the Department otherwise than through the
proper channel, nor seek the influence or interest of any person
or persons with a view to obtaining promotion or any other
advantage.

(5) No employee shall demand or, except with the approval
of the Commissioner, receive for his own use any reward, fee,
gratuity, or remuneration of any kind whatsoever -other than
his official salary or wages and allowances for the services
performed by him.

(6) No monetary transaction between employees is allowed,
either as principals or agents, whereby any interest or otherreturn in money or kind is charged or paid, or money is
borrowed by senior officers from their subordinates.

(7) If the estate of an officer is sequestrated, either volun-
tarily or compulsorily, for the benefit of his creditors, he shall,

, within seven days, give written notice thereof, with a state-
ment of the causes of his embarrassment, to the person incharge, and such notice and statement must, without delay,
be . submitted through the Officer -in- Charge to the Commis -'sioner, with a report and recommendation by the Officer-in-Charge. The Commissioner shall thereupon decide whataction shall be taken. Any employee whose estate is seques-
trated, either voluntarily or compulsorily, shall apply, as soonas he may legally do so, to a Court of Insolvency for his
certificate of discharge, and, within seven'days from the date
on which the decision of the Court on such application hasbeen delivered, shall notify the Commissioner, in writing,*through the person in charge, the result of his application.
The Commissioner shall thereupon. decide what action shall betaken.

(8) Where quarters are provided by the Commissioner,
employees must reside therein, and pay such rents as may be
fixed by the Commissioner. Such quarters must not be let
or sub -let without the approval of the Commissioner.

(9) Employees shall be held responsible for the careful use
and preservation of quarters provided by the Commissioner inwhich they reside.

35. Accounts and Audit Moneys.
In the matter of ¿counts and the collection and payment

of public moneys, employees shall conform strictly to the' pro-visions of the Audit Act 1901 -3912, and Commonwealth
Treasury Regulations, Accounts Instruction Book, and suchdirections qs are issued from time to._time in connexiontherewith.

36. Grievances.
Any employee who considers that, he has a grievance, or

that he is suffering under any disability, and who desires toseek redress or make any representations in regard thereto,
shall first approach his superior officer, and, if he be dis-
satisfied with any decision given by such superior officer, . he .may, subject to the provisions of sub clause -(10) of clause 39
of this By -law, appeal, in writing, to the Officer-in- Charge,
and thereafter to the Commissioner.
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37. Demarcation ,of Tradesmen's Work.
In the event of any question arising between two or more

sections of workmen respecting work which has been or which
has to be performed, the fllowing procedure shall be
adopted :

( a) Work shall continue as though no dispute existed.
(b) The unions to which the workmen affected belong

shall confer, and if after a conference they fail to
arrive at a. settlement, the Officer-in-Charge shall
at once convene a meeting at which shall be present
representatives of the respective unions and the
Department.

(o) The Officer -in- Charge shall, after hearing the views
of the respective unions and the departmental repre-
sentative, decide the matter in dispute, a nd. his
decision shall be final.

38. Irregularities, Appeals, &c.
(1) For misconduct, absence without leave, insobriety, in-

subordination, neglect or breach of By -laws, rules or
instructions, an employee is liable to be cautioned, repri-
manded, fined, reduced to a lower class or grade, or dismissed.

(2) Conviction in a Court of Law may be regarded as
misconduct and as coming within the provisions of the last
preceding sub - clause.

(3) The Officer -in- Charge shall (by power delegated under
the provisions of the Act) have power- -

(e) to caution, reprimand, or fine an employee;
( b) to suspend and remove suspension;,
(c) to decide, on evidence submitted, as to whether' or

not the employee is to be paid for the period of
suspension, and subject, in each case, to the
approval of the Commissioner;

(d) to reduce an employee to a lower class or grade with
corresponding reduction in salary or wages; or

(e) to dismiss an employee.
(4) No record detrimental to an employee shall be

attached to his record of service, unless he has first. been
notified of the proposed record.

PART IX. CONDUCT, APPEALS, ETC.
39. Suspensions.

(1) An employee will be suspended when he commits a
misdemeanour which imperils the safety of the travelling
public or that of his fellow employees (e.g., cases of par -
taking of intoxicants on duty, as referred to in rule 103 of
the General Rules), or by carelessness in train working causes
serious accident, or is deemed to be guilty of insubordination,
serious misconduct, or is concerned in serious cash irregu-
larities.

(2) Where possible, suspensions will be directed by the
Officer -in- Charge, but in special cases where immediate action
is deemed to be necessary, and the Officer -in- Charge cannot
be consulted, an employee in charge may suspend any em-
ployee under his direction or jurisdiction, in which case the
Of eer -in- Charge shall be at once notified by the person in
charge and full particulars given.

(3) No employee shall be more than two weeks under
suspension without pay. Should the case not be settled
within two weeks, the employee shall remain off duty, but,
unless the Commissioner rules to the contrary, payment must
be made for the period of suspension in excess of two weeks.

(4) An employee deemed to have committed a misdemeanour
of a serious nature, irrespective of whether it entails sus-
pension, must be, immediately called upon, by notice in ac-
cordance with Form C.R. 46, for full report and explanation
regarding such misdemeanour. A reply must be handed to
or sent to the person in charge within three days of the
receipt of Form C.R. 46.

(5) If the employee acknowledges the charge, an immediate
report must be submitted to the Officer -in- Charge with state-
ments from all concerned. The report must give full par -
ticulars and contain conclusions arrived at,, and grounds
for such conclusions.

(6) Should the charge be denied, the matter must be
thoroughly invëstigated by the OfceiMn- Charge. If em-
ployees of more than one branch are concerned, or if the
charge is of a nature sufficiently serious to warrant it, a joint
inquiry must be held.

(7) When a joint inquiry has been decided . upon, any
employee, shown by the available evidence to be at fault,
shall receive as much notice as possible as to the time and
place at which the joint inquiry 'will be held; and he will be
afforded reasonable opportunity of bringing forward evidence.
He will he permitted to attend the inquiry and give his evi-
dence, and have the opportunity of calling witnesses on his
behalf, and examining and cross- examining witnesses coming
before the Joint Inquiry Board. .

(8) Where, after investigation, it is considered the employee
is at fault,, and it is decided to impose a penalty, the employee
must be notified on Form C.R. 47.

(9) Should it be decided that the time, or portion of the
time, under suspension shall be without pay, -or on part pay
only, in each such case the withholding of pay in whole or in
part shall be regarded as part of the penalty, and shall be
clearly so expressed in the notification to the employee on
Form C.R. 47.

(10) Any employee appointed to a permanent office who is,
dissatisfied with the decision dismissing him, 'ór reducing his
grade or rate of pay for incapacity or misconduct, may appeal
to an Appeal Board constituted under the Act,, and referred
to in clause 40 of this By-law. In the case of a decision not
involving dismissal or reduction in grade or rate of pay
for incapacity or misconduct, an appeal may be lodged
with the Commissioner. Any employee not appointed to a
permanent office may, in respect of any decision involving dis-
missal or reduction in grade or rate of pay, or other action
referred to in sub - clause (1) of clause 38 of this By -law, may
appeal to the Commissioner. The decision of the Board and
the Commissioner respectively shall be final.

(11) Any appeal, either to the Appeal Board or to the
Commissioner, must be lodged within fourteen days of the
receipt of the decision appealed against.

(12) Any appeal to the Appeal Board must be in accordance
with Form C.R. 48, and such appeal shall be referred to the
Chairman of the Appeal Board.

(13) The time of hearing shall be fixed by the Chairman,
and notification thereof shall be issued to the appellant in
accordance with Form C.R. 49. advising him of the time and
place for the hearing.

(14) Should the appellant desire witnesses who are em-
ployed in the Service to attend on his behalf he must arrange
with them to make prompt application, through the person in
chargé, for leave of absence in the usual way. The appellant
must submit a list of the witnesses whom he desires to appear
before the Board, and with whom he has communicated.

(15) The appellant and such witnesses as are called by the
appellant, and who are employees, shall be allowed free passes
over the railway in respect of the journey required to be
undertaken in travelling to and returning from the place at
which the appeal is heard.

(16) The attendance at the Appeal Board of the witnesses
for the appellant shall, unless otherwise directed by the Board,
be at the expense of the appellant.

(17) The allowances to the appellant and to witnesses for
their time and expenses, where such allowances are granted,
shall be as follows:

(a) To employeesThe ordinary rate of pay, plus the
travelling expenses in force from time to time.

(b) To other than employees Such witnesses' expenses
as are allowed in local Courts in the locality in
which the appeal is heard by the Board.

40. Appeal Board.
(1) Section 53 of the Act is as follows:.

" (1) Any employee appointed to a permanent office may
in the prescribed manner appeal against any
decision of the Commissioner dismissing him or
educing his grade or rate of pay for incapacity or

misconduct.
The appeal shall be to a Board of three persons, in

this part known as the Appeal Board.
The Appeal Board shall consist of a chairman (who

shall be a Police Stipendiary or Special Magi&
trate) to be appointed from time to time by the
Minister, an employee to be appointed by the
Commissioner from some branch of the Railway
Service other than that in which the appellant is
or was at the timé of the dismissal or reduction
employed, and a representative of the employees
to be elected by the employees in the prescribed
manner.

" (4) The Appeal Board shall have power to take evidence
on oath, and shall also have power to vary any
punishment imposed.

" (5) The decision of the Appeal Board shall be final."
(2) The following shall be the procedure relating to the

constitution of Appeal Boards:.
i(a) For the purpose of the election of the representative

of the employees, a ballot shall be held as soon as
can be conveniently arranged by the Commissioner.

(b) The Commissioner shall appoint a returning officer
and two scrutineers in .r- espect of each election --one
of such scrutineers shall be a salaried employee, the
¡other a wages employee.

(c) The ballot shall be taken in the manner provided in
this clause, and if any question or dispute arises as

. to the regularity or validity of any ballot, or the
voting thereat, such question or dispute shall be
determined by the Commissioner in such manner as
he thinks fit, and his decision shall be final.

(d) If any' member of the Board dies, or, by notice in
writing addressed to the Commissioner, resigns his
office, or, being an elective member of the Board,

" C (2)

" (3)
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eeases to . be an employee of the Department. his
seat shall become vacant, and a successor shall be
appointed or elected as the case may .require, who
shall hold office for the residue of the period during
which his predecessor. would have held the same
if he had.. remained a member of the- Board..

Provided that in any case where the seat of an
elective 'member becomes vacant within three months
of the ordinary election, a ballot shall not be taken,
but in lieu thereof the 'Minister of State for Works
and Railways shall appoint a person to fill such a
vacancy.

Notice of each appointment or ;election of a member
of the Board shall be published in the Commonwealth
Government Gazette.

The presence of the chairman and two other members
shall constitute a sitting of the Board, and the de -
cision of any two members of the Board shall be the
decision, of the Board.

The decision of the Board shall be signed by the
chairman and members Of the Board,, and shall be
recorded in a register of decisions, in accordance
with Form C.R. 50. The chairman shall, without
delay, forward to the Commissioner a copy of each
decision of the Board on Form C.R. 51.

(3) With respect to the procedure in connexion with
appeals, the following provisions shall apply: .

(a) 'The Board may' admit evidence taken at any, depart-
mental inquiry at which the appellant was present
and had an opportunity of hearing the evidence and
of giving evidence, and examining and cross- examin-
ing witnesses.

(b) Evidence of witnesses resident more than 20- miles
from the place.of the sitting of the Board may be
taken by "affidavit or otherwise,, as determined by
the Board,

Any member of the Board may administer an oath to
any witness, and the appellant shall be entitled to
have the witnesses examined on oath.

(d) No solicitor, counsel, or agent other than an em-
ployee or the accredited representative of the union
to which the appellant belongs, shall appear or be
heard on any appeal ; but the appellant shall appear
in person or by another employee or the accredited
representative of the union to which he belongs,
and the Commissioner shall be represented by an
employee appointed by him in that behalf.

The Board may, subject to this By-law, regulate its
own procedure.

(4) The Board may confirm, modify, or reverse any decision.
appealed against, or make such other order thereon as it
thinks fit, and the decisionof the Board shall be final.

(4)

(f)

(g)

(h)

(e)

(e)

,,(5) The Board may fix the costs of any appeal, and direct
by whom and in what proportions they shall be payable.

(6) All costs awarded against an appellant may be deducted
by the Commissioner from any moneys due to him, or if the
appellant be no longer an employee, and the a ount be not
paid, the Commissioner may recover from suchppellant in
any Court of competent jurisdiction the amount so due.

(7) All costs awarded to an appellant shall be payable by
the Commissioner.
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41. Election of Employees' Representative on the
Appeal Board.

For the purpose of the election of an employees' representa-
tive on the Appeal Board the following procedure shall
apply:

(a) Four weeks at least before the date fixed for an
election the Commissioner shall cause to be pre-
pared an alphabetical list of the employees appointed
to a permanent office in the railway over which the
Appeal° Board lias jurisdiction, and such list shall
contain as nearly as practicable the names of all
such respective employees who are holding a per -,
manent office on the twenty - eighth day before the
day fixed for the election.

( b ) The list will he 'available for inspection at Port
Darwin at any reasonable time between the twenty -
first and fourteenth day before the election. If any
employee holding a permanent office desires to make
objection concerning the list, 'particulars of such
objection must be communicated through the person
in charge to the Returning Officer, who in turn
will 'transmit such particulars to the Commissioner
or his representative in Port Darwin, and the Com-
missioner or his representative_ shall decide in re-
spect of the objection, and his decision shall be
final.

(c) No objection shall be entertained unless it reaches
the Returning Officer not later than two days before
the lists are closed. The lists 'shall be closed on
the fourteenth day before the day fixed for the

C.21411. -2
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. election, -and shall continùe .closed naitil the. electioä;:`'
is completed;` and any. employee whose ':name üiies. =.
not appear_ on such lists on such day shall not be
entitled to vote. ,

(d) Any special election of an elective member of the .

Board to fill a vacancy shall be held on dated
.be fixed by the Commissioner,. being in no. :case'later
than three months after the vacancy occurs..

(e) Nominations must he made in writing on Form' Ç.R.
52,. and must be signed by not less than three ' ems
ployees holding permanent office, and must reach ''
the Returning Officer at least fourteen days before
the election. :

Should only one member be nominated the Returning
Officer shall declare that member daily elected.

Should there be more than one member nominated;
a ballot shall be taken in accordance with the folt,
lowing procedure :

(i) After the date fixed for receiving nomin .

tions the Returning Officer shall cause.
ballot - papers, in accordance with Fora n.
C.R. 53, to be printed and supplied tö every
employee holding permanent' office'. en.
titled to vote.

(ii) Each employee shown on the list shall be
entitled to vote for one duly nominated
member only.

( iii ) The voter's name must not be written on
the ballot- paper.

(iv ) The ballot -paper shall contain 'a list of all
the persons validly nominated to repre-
sent' the employees on the railway on
which the persons nominated are located;,
arranged alphabetically in the order of
their surnames.

(v) All ballot- papers shall be delivered or
transmitted by post pre -paid, or by train
free of charge, to the Returning Officer
in envelopes which will be provided for
the purpose, and must reach the Returning
Officer. on or before the date fixed for the
election.

(vi) No employee shall be compelled to record
his 'vote, and no employee or anion of
employees, and no other person whomso-
ever shall canvass for votes or attempt in .
any way to influence voters by circular or
otherwise ; and the election of any candi-
date in whose interests a canvass or an
attempt to influence votes is made shall-
be void.

(vii) On the day following the date fixed for
the election, the Returning Officer shall,
in the presence of the scrutineers, ascer-
tain the total number of votes recorded
for each candidate, and the Returning
Officer shall declare the candidate obtain-
ing the largest number of votes : duly
elected. Wherever 'there is an equality of
votes the Returning Officer shall give the
casting vote. Any candidate may, before
such casting vote is given, withdraw from
the election.

(viii) The Returning Officer shall report the
result of the election to the Commissioner,
who shall cause such result to be inserted.,,
in th& Commonwealth Government Gazette.

(f)

(g)

42. Employees engaged in Connexion with Examinations,
Inquiries, &c.

(1) Any employee who is engaged on departmental business
other than his ordinary duties (either in connexion with
medical, visual, aural, or probational examination, or any
examination as to his knowledge of the rules and working in- .

structions, or as to his fitness for any superior position within
the. Department, or any inquiry had by the Department) may
be allowed full pay for any time necessarily absent from his
ordinary duty in connexion therewith, subject to a maximum-.
of one day at ordinary rate for each day, occupied on such
business; but no employee shall be paid for any time lost in
respect of any third or subsequent examination in any subject
other than a medical, visual, or aural test.

(2) Any employee who is `-obliged to travel from head-
quarters in connexion with any such examination, 'inquiry, or
on departmental business other than his ordinary duty shall,
except in case of an employee who attends a -third or subse
quent examination in any subject other than a medical,:
ambulance, visual, or aural test, be granted expenses in ac-
cordance with the travelling allowance scale. r .

(3) An employee subpoenaed as a witness must promptly
notify the person in charge.

(4) If required as witness on 'behalf of the Commonwealth,;
or if summoned to attend' a coroner's inquest, he shall{ not , pe.
entitled to retain any witness fees or travelling egpeñses;-
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'ived. by the, Court,. bit shall be granted leave *With pay,
nd.in cases where.the employee is -required to travel he may

...granted - expenses in accordance with the travelling allow-
ance f3cale.

) The employee must collect from the Court any witness
. 'lees and travelling 'expenses allowed, and must remit such to

e departmental Collector of public moneys, who shall credit
the fees and expenses to revenue.

(6-) An employee subpoenaed as a witness in any other cir-
rnmstances may b,e granted leave without pay, and any witness

'lees and travelling expenses allowed by the Court ma; be
n. retained by him.

PART X.CLASSIFICATION.
43. Classification.

) Appointment tó' and occupancy of any grade specified
the tables to this clause shall be subject to the applicant
-.eraployee as the case may be, being generally suitable

:'..tberefor, and passing-such examination as is 'prescribed from
to time by the Commissioner. . .

(2). No designation or title which is not specified in
employeeemployee

any..tiine or pay sheet, or official record, except with the
approval of the Commissioner, and every employee, so --long
as he is performing work ordinarily included in grades em-
braced in...the tables, shall be accorded the proper designation
or. title for the work performed, subject, if necessary, to the
prefix " acting."

(3 ) Salaries and wages shall be in accordance with the
following tables:

TABLE No. 1.
Salaried Employees.

(Includes all salaried employees excepting such as the Com:
missioner exempts.)

Class.

*1
2

,3
T4
5

Annual Salary of Subdivision of Class.

460
360
270
108

480 500
380 400
290 310
126 144

7

E

8 10

i68 iio

* The Subdivisions in this Class will be as cletermined in accordancé with section
51 of the Act.

( 4) In respect of Table No. 1, appointments to the first
. 'subdivision of Class 5 shall be of lads who possess the requisite

education; &c., qualifications as provided in clause 2 of this
By-law. Appointments to other subdivisions of Class 5 and

. to the subdivisions of any other class shall be of persons
Saving special qualifications for the work to be performed,
and the, subdivisions to which the appointments are made
shall in each case be 'subject to the approval of the Commis-
sioner.
:.(5) Progression within the fifth class and from. the first

. to the second subdivision of the fourth class of Table No. 1
shall be by annual increments from subdivision to subdivision,

;provided always that such annual increments shall be subject
to a certificate of the Officer-in-Charge that the employee's
work and conduct are satisfactory; and subject also to the

'..approval of the Commissioner.
'.( 6 ) Progression from subdivision to subdivision within

'classes other than the fifth class, and from the first to the
/second subdivision of the fourth class of Table No. 1, shall

be contingent upon the classified value of the work performed
and the approval of the Commissioner; but, excepting on pro-
motion to higher grade work or in special eases, no increment
shall lie granted in any of these classes until an employee has

. received for 'at least twelve months the 'salary of the sub-
diVision from Which it is proposed to advance such employee.

t (7) Except as .provided in sub-clause ( 2 ) of this clause,
the work in any class covered by. Table No. -1 May be -classi-
fied as -being in a subdivision of a class, and in such event
the salary represented by the subdivision so specified shall be

Maximum. salary for the work.
- 8 ) When temporary assistance is needed for the work of a'
nature -Usually performed by salaried .employees, appointments'
allay be made in a temporary_ capacity at such time, for such

.. --ptriod and at such rate as mar- be approved by the Oomrais-
_ doter:

(9 ) addition to the rates of 'salaries specified in Table
3. of this clause; the fellovting district allowance -may, on

'the:. approval of the Commissioner, be paid to salaried on-

Ratio of Allowance to Salary.

On-first groo or por-
. ,'tion thereof.

On second E1.0 or
'portion there.) f.

On portion Of salary
above £200.

50 per cent. 6 per cent.
11191111.

Minimum.

£40

s

Provided_. that., in the case of a ..marned,' emplOyee 'whose
amily i resides with him, the 'district allowance may be in...

creased by _ an ainount. equal to ;one-fifth . of that allowance,
An unmarried eniployee' may, on

'
production 'Of satisfactory

evidence that he_ is the main support of persons related to
him and that such persons are resident- with him,, be paid the
allowance preseribed for ,married -employees.

t
Wh'ere in computing the -district allowance the result in.

volves ;fractional parts of a pound úp to and including 10i.,
the nearest lesser amount in pounds shall be allowed ; where
the 'fractional part exceeds the nearest greater amount
in pounds shall be _allowed. 1

(10.) In addition to the district allowance, an allowance to
cover the increased cost of living may be granted to salaried
employees of such amount and in such manner as is , deter-
mined by the Commissioner.

(11 ) The district and the increased cost of firing allow-
ances as provided in sub-clauses (9) and (10) of this clause
shall not forth part of the salary for classification or other
purposes. .

TABLE No. 2.
Wages Employees.

Grade.

Apprenticeslst year
2nd year
3rd year
4th year
5th year

Blacksmith ..
Boilermaker (d)
Brassfinisher
Carpenter ..
Coppersmith .. .
Electrician ..
Engine-driver-(Main Line Locomotive)
Engine-driver (Ballast Locòmotive)
Engine-driver (Shunting LoComotive)
Engine-cleaner (Adult) (b)
Examiner (Train)
'Fettler
Fireman (Locomotive) (c) . .

Fitter - .

-Fuelman . .

Gauger
Ganger (Darwin Depot)
GuardGrade /

f9 2
Helper, Mechanic's
Labourer
-Lifter
Mason
Moulder
Motor Mechanic
Painter .. .

Painter (Brush Hand)
Patternmaker
Porter (a) .

Plumber
Stationary Engine-driver
'Striker
Storeman
Turner .

Watchman (e)

Employees in other grades shall be paid
such rates and- be governed by such cdn-
ditions as are determined from time to
time by' the Commissioner.

's.
28
30
40
50
70

3
3
-3
3
3
3
3
3
3
2
2
2

I 2

2
2
2
,3
2
2
2
2
3
3
3
3
9
3
2
3
2
2
9

3

Rate of Pay.

d.
3
o
O

o
O

3;
3!

3fr

Of
6
7
6
74

7¡-
9

10
O.;

lo¡
74-
o
7f
34-

3f

14-
84-

6
3f

11
7-
9
3f

per week

per week
59

P9 !.

Pf

.per hour
PP

PP

PP

PP

PP

PP

PP

9$

Pf

PP

st
PP

1. The foregoing rate in each case covers respectively all
work associated with the Northern Territory Railway (in-
cluding the Darwin Jetty) irrespective of its class or loca-
tion, and no extra payment shall be granted for dirty work,
Working in high or low temperatures, or other exceptional
conditions of any kind whatsoever.

2. Leading hand to be paid 3d. per hour in advance of
journeyman's rate.

3. JoUrneyman operating oxy-acetylene plant to be paid 2d.
per hour extra for actual time so engaged. ,

,
,,- ,

4. The letters appearing in Table No. 2 denote as follows:
(a ) Porter' who has passed safe working examination and

holds Commonwealth certificate to be paid 2id. per
hour extra.
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(b ), Cleaner who líssses fireman's examination tó be- paid.
Id. per hoiir; extra.` .

Fireman who passes . driver's . examination and'"lplds
Commonwealth certificate' tö be paid id. -per hour

.. extra..
. < .

(d) On certificate of 'Officer-in Charge 'that employee iá
capable. of undertaking ihspeetion work tó be paid
2d. per ,_hosir extra go cover such work. '-

(e) Cover seven- days per .week and any. overtime worked.
(12-) _The Conlniiesioner reserves the right where any em-

ployee, owing to slackness -of work, is temporarily, employed
ill a lower" class or grade, to paS, such employee at the maxi
mum wage of such lower class or grade. -

(13) Any employee whose work in the grade in which he is
classified is of an intermittent :.nature, and not sufficient to
fully occupy his, time, may at the discretion of the Officer -in-
Charge, be called upon to perform arid shall perform other
duties as are . required.

(14) Notwithstanding anything contained in this By -la'v
the Commissioner' may deduct from the pay due- to any em=
ployee such sums as are n essary to reimburse the . Commis-
sioner in respect of ;

(a) rent on pro"pert . provided by the Có_mmissioner. -for=
the use of the enployee; . .

(b) provisions, stores, . and services supplied by the Com-
missioner; and

(c) uniforms and articles of equipment not made ' av11 -
able or returned to. the Commissioner.

(e)

THE SCHEPZJLR.

G.R. 46 (Reg. 39).
Commonwealth Railways.

FORMAL NOTIFICATION OF CHARGE AGAINST AN. ;EDPLOYE
File No.

Office and Branch.
Location : y 19°

44 Apprentices. .

(1) The minimum age for applicants__ from outside -::the
Service shall be fifteen years, and the maximum seventeen
years,, but the maximum age for applicants who are already in
the service of the railways shall be nineteen years.

(2) Applicants for the position of apprentice must pass
such educational and other tests as are determined by the .

Commissioner. '

(3) Thy rates of ray, of apprentices shall be as set out
Table No. 2.

(4) Apprentices- shall be employed_. under such conditions
as are in force from time to time, and they shall conform with
and be subject to the rules, regulations, and instructions of
the Department.

(5) The term of apprenticeship shall be five years, but any
apprentice who is absent' from duty, other than for public
holidays or recreation leave, as provided by this By -law, in
excess of an aggregate. of three calendar months,_ .or seventy -
eight working days, in the five, Years, shall have his term of
apprenticeship extended for a period- equivalent to the period
of such excess leave of absence.

(G) The Commissioner shall give each apprentice a reason
able opportunity to learn his trade.

. (7) Each apprentice shall submit himself to examination
every twelve months at such place and on such date as is
subsequently determined. ..

(S) The Officer -in.- Charge may, if an apprentice fail to pass
the aforesaid examination, withhold any increase in wages
Nvliicli, but for this sub clause, would be payable to the
apprentice. ,

(9) The number of apprentices to each grade shall not
exceed the proportion of one to every four journeymen ein-
ployed.

PART XLVARIATION AND INTERPRETATION
OF BY-LAW.

45. Power of Commissioner: Variation of By -law.
(1) Notwithstanding anything contained in this By -law, the

C'oinniissioner may exercise any or all of the. powers assigned
to the Officer -in- Charge.

(2) The Commissioner iii is amend or cancel any of the
provisions of this By-law and may snake new By -la:vs from
time to time, provided that any such amendment, cancellation,
or addition shall not conflict with the terms of any industrial
award of the Court applicable to the Service, or industrial
agreement entered into by the Comiiiissoiier with any unionin respect of the same work, during the currency of such
award or agreement. Where the conditions of any industrial
award binding on the Commissioner, or any agreement entered
into by or on behalf of the Coitinissioner differs from the
conditions of this By -law, the conditions' of such award or
agreement shall prevail during the currency of such award oragreement.

.

46. .Interpretation of By- laws.,
Excepting any matter covered by an award of the Court or

by an industrial agreement, the ruling of the Officer-in-Charge,
as to the interpretation of any regulation in -respect of . which
any doubt or dispute arises, shall be final, subject only to the
right of any individual or organization to appeal to the Com-
missioner against any such, ruling, as provided in this By-
law.

To
-.It has been reported that on

you were at fault concerning
I in that you

Please furnish me in writing on or ,before
with any explanation which you may have to make in.regaarï_
thereto, together with the names and statements of- `anyT per=:
sons .whose evidence you may deem material in disproof_ _ of ¡the
charge:'

(Signature.
(NOTE. This form will not be used where a joint inqu

has been held, and where the person considered to be at .fault'
has had the opportunity of giving evidence, bringing _evidence
in his favour, and examining and cross- examining witnesses.)'
C.A. 147 (Reg. 39).

Commonwealth Railways.,
NOTIFICATÌON AS TO D CISION REGARDING BREACH OF A RULE;

EGI LATION, ETC.
File =No.

i Office and Branch.
Location 19 r .

To
It is considered you were at fault concerning

inasmuch as you
and itihas_been decided to

An entry is being made in your record of service.
(Signature.)

(Form to be issued in duplicate duplicate to be noted and
returned.)

C.R. 48 (Reg. 39) .
Commonwealth Rdilways.
APPEAL TO APPEAL BOARD.

Constituted under Section 53 of Commonwealth Railways Act
1917. .

I , holding a permanent office, ana'
engaged (or previously engaged) as a in receipt`;
of per . and
located at desire to appeal to the Appeal Board
constituted under section 53 of the Commonwealth Railways
Act 1917.

Decision appealed against
Date of such decision 19

I have read and understand the provisions of the By -law
dealing with Appeals to the Appeal Board.

(Signature)
19 .

Referred to the chairman of the Appeal Boardat
Commonwealth 'Railways Commissioner.

19
Notes by Secretary of Appeal Board

Time and date fixed for hearing of appeal
Place fixed for hearing of appeal
Date appellant, advised
Date Commissioner advised of result

Appeal No.. .

C.íß,..49. (Reg. 39).
Commonwealth Railways.

NOTIFICATION AS TO .TIME AND PLACE FIXED FOR THE HEARING
OF AN APPEAL BY THE APPEAL BOARD CONSTITUTED UNDER,, TH E.
COMMONWEALTH RAILWAYS ACT 1917.

File Nó.

Ì9

To
With reference to your appeal against
You are notified that the appeal has been referred to. the

Board appointed in accordance . with the provisions of_. .the`
Commonwealth Railways Act 1917, and the Chairman
fixed a.m.

1ì.m.

Office and Branch.
Location 19:

on day of at
as the time and place for' hearing.

It is desired that you be in attendance at the time and at
the place stated. Should you not appear, the appeal may be ,

dealt with in your absence..
Should you desire witnesses to attend on your behalf they_

should make prompt application to the person in charge .firs'`
leave of absence, and list of such witnesses should be .ßr= .
nished to me without-, delay.

(Signature:)
(Form to' be issued in duplicate. Duplicate to be 'noted and

'returned by the appellant.) 7
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REGISTER 011 DECISION ON APPEAL BOAfiD

Appeal.

Commonwealth Railways Act 1917.
No.

APPEAL BOARD,.

APpellent, Position,
.iatid Bata ..

tkon and Branch
.

Arlif 'Particulars. of the Case

PedisiOa appealed against

C.E. 52 (Reg, 41).
Commonwealth Railways.

Appeal Board Constituted under Section 53 of Commontveaith
Bailways Act 1917.

NOMINATION ifOli 'REPRESENTATIVE OF THE EXPKYRES.
Date

To the Returnin'g Officer,
We,.the undersigned, being appointed to a permanent office

!within the moaning of -the Commonwealth Rai/ways, Act ,1917,
s hereby nominate (Namel IPosition)

(Location) . to be a' representative of the
employees on the Appeal Board above referred to, to be
elected by the employees in the prescribed manner.

(Nam-e.) (Position.) (Branch.) (Location.)

ebel

Date' , Of decision.' Of appeal. I On which appeal heard.

C.R. 51 (Reg. 40).

No. of Appeal.

Commonwealth Railways Act 1917.
Pile No.

DECISION OF THE BOARD.

Commonwealth Railways.

DECISION OF APPEAL BOARD.

ChaiiTnan.
Membirs-j.

of
Board.-

Folio
Decision
Book

APPEAL BOARD:

Name of Appellant, Position,
and Bate ..

-Location and Branch

Brief Particulars of the Case
.

Decision appealed against

te Of decision] Of appeal. I On which appeal heard.

L

DECISION OF THE BOARD.

Chairman.
Members

of
Board.

ommonwealth Railways Commissioner,
Melbourne.

Referred.

Chairman of the Board.

(Signed)

I, , nominated as above, do hereby agree
tó act as the representative of the employees if elected.

(Signature)
(Grade)
(Branch) 100

(Location)
(Date)

C.R. 53 (Reg. 41).
Commonwealth Railways.

Appeal ,Board Constituted under Commonwealth Railways
Act 1917.

BALLOT PAPER FOR THE ELECTION OF REPRESENTATIVE OF THE
EMPLOYEES.

Initials of Returning Officer.
Candidates for Election.

(The names of the Candidates to be here stated in alpha-
betical order of their surnames, with rank and , home station
following.)

Do not vote until you have carefully read the directions on
the back hereof.

Returning Officer.
Locality.
Datt.

Directions (on back of form).
The voter can vote for one candidate only. The voter is to

wholly strike out the name of every candidate for whom he
does not vote. The voter must take care not to leave un-
cancelled the name of more than one candidate or this paper
will be invalid. This ballot paper is to be enclosed in the
accompanying printed envelope, duly stamped and posted at
a post office, or forwarded by train 'in such time as to reach
the tReturning Officer before or during
No employee is compelled to record his vote, but if he 'does
not intend so doing he should at once destroy his ballot paper.
Any employee, or union of employees, or any other person
whomsoever, who canvasses for votes, or attempts to influence
any voter in any way, renders void the election of the candi-
date in whose interest the canvass is made. The voter's
name must not be written on this ballot paper. Any voter
who fails to comply with these directions renders his vote
invalid.

C.R. 54 (Reg. 5).
Commonwealth Railways.

NOTIFICATION OF APPOINTMENT TO A PERMANENT OFFICE.
Under the provisions of the 'Commonwealth Railways Act 1917.

Office and Locality.
Branch 19 .

To
have to advise that the Commissioner has approved of

your appointment to the grade of at a rate of
and such position is deemed to be a permanent office in con-
nexion with the working and maintenance of the railway.
The appointment will take effect from

(Signature.)
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